I[MTPHUHSITO:

YOpapasrOmHUM COBETOM

I'BHOY nerckoro cana No78
Hegrckoro paiiona Cankr-Iletepbypra
ITpotoxon ot 30.08.2019 r.Ne 1

COI'JTACOBAHO

CoBetoM poanTeneit

(3aKOHHBIX IIPECTABHTEINEH )

I'BAOY nercroro cama Ne 78
Hesckoro paitona Cankr-Iletepbypra
nporoxos o1 30.08.2019 r. Ne |

YTBEPXKIAEHO

NOJOXEHHE

O MMOPAAKE PAZPABOTKH H ITPHHATHS JTOKAJLHBLIX HOPMATUBHBIX
IMPABOBBIX AKTOB I'OCYJAPCTBEHHOTI'O BIO/IZKETHOT O IOIMTKOJALHOT O
OBPA3OBATEJBHOI'O YUYPEXKAEHHA JETCKOI'O CAJIA Ne 78

HEBCKOT'O PAHOHA CAHKT-IIETEPEYPI'A

Cankr-IlerepOypr
2019 r.



[MPHATO:

YnipaBnsroLyM COBeTOM

I'BAOY pmerckoro cazma Ne78
HeBckoro paiiona CaHkT-IleTepOypra
ITpotokon ot 30.08.2019 r.Ne 1

COTI'JTACOBAHO

CoBeToM poguTenei

(3aKOHHBIX Mpe/CTaBUTE/IeN)

I'BAOY pmetckoro cazma Ne 78
HeBckoro paiiona CaHkT-IleTepOypra
npotoko oT 30.08.2019 1. Ne 1

ITIOJIOKEHUME

YTBEP)XXIEHO

3apepayrommii '6JOY geTckoro
cazia Ne78 HeBckoro parioHa CaHKT-
[Tetepbypra

/E.A. VIBaHOBa/

ITpuka3s Ne 153/1 ot 30.08.2019 1.

O ITOPAAKE PASPABOTKH U ITPUHATHSA JIOKA/IbBHBIX HOPMATHUBHbBIX
ITPABOBBIX AKTOB I'OCYJAPCTBEHHOI'O BHO/I’KETHOI'O JOIIKOJIBHOI'O
OBPA3OBATEJ/IbBHOI'O YYPEXJEHUSA JETCKOI'O CAJA Ne 78

HEBCKOI'O PAVIOHA CAHKT-TIETEPBYPTA

Cankr-IletepOypr
2019r.



1.001ue mo/10KeHus

1.1. HanHoe IToso)keHre O TOpsiiKe pa3pabOTKU W TIPUHATHSA JIOKQJbHBIX HOPMATHUBHBIX
MpaBOBBIX akTOB (#anee — IlonoxeHuwe) B I'ocyfapcTBeHHOM OFO/PKETHOM  /IOIIKOJBHOM
oOpa3soBareslbHOM yupexxaeHun netckom cagy Ne 78 Hesckoro pariona Caskr-IletepOypra
(manee — I'BJOY) pa3paborano B cootBeTcTBUU ¢ PepepanbHbIM 3aKOHOM OT 29.12.2012r. Ne
273-®3 «O6 obpa3zoBanuu B Poccuiickoit ®eaeparyn», TpygoBoro kozgekca PP (manee — TK
P®), I'pasxkganckoro kojekca P® (ganee — 'K P®) u ycraHaBivBaeT efivHble TpeOOBaHUS K
JIOKa7bHBIM HOPMAaTUBHBIM aKTaM, WX TMOATOTOBKe, O0(OpMJ/IEHUIO, MPUHSTHIO, YTBEPXKIEHUIO,
BCTYIUJIEHUIO B CUJTy, BHECEHUIO U3MEHeHUH U OTMEHe.

1.1.1 Jloka/bHbIM HOPMaTUBHBIN aKT (Jasee — JIOKaAbHbIM aKT) — 3TO JAOKYMEHT, TIPUHSITBIA B
YCTaHOBJIEHHOM MOPSiZIKe KOMITIETEHTHBIM OPraHOM yrpas/ieHus (40/DKHOCTHBIM yiiioM) I'BIOY
W peryavpymolii TpyZAoBble, oOpa3oBaTe/sibHble W HWHble OTHOIIEHHS B paMKax JaHHOMN
oOpa3oBaTe/ibHON OpraHU3aliy.

1.1.2. JlokaneHeli akT I'B/JOY — 3T0 HOpMaTUBHBIM NTPABOBOM JJOKYMEHT, CO/ieprKallivii HOPMBI,
perynupytoiie obpa3oBaTesibHble oTHolleHUs1 B ['BIOY B Tipefenax CBOel KOMIIETEHI[UH B
COOTBETCTBUM C 3aKOHOzarenbCTBOM Poccuiickor Pepepanyy, B NOpsiAKe, YCTaHOBAEHHOM
Ycrasom I'BZIOY.

1.2. Hacrosimee ITono)keHne pa3paboTaHO B Le/isiX peaM3aldd TpaBa Ha CAMOCTOSITE/TbHOEe
co3faHue W pa3paboTKy HOPMATHMBHO-TIPABOBOM 0a3bl /711 CBOEM JeATeNlbHOCTH B paMKax
MO/THOMOUMM, OTHEeCeHHbIX 3aKOHOJaTeNbCTBOM Poccuiickoit ®Pefepalii K KOMIIETeHLIMM
' 1OY.

1.3. [anHoe Ilosio)keHue [OTIO/HSIET W KOHKPETU3WPYET TOPSAOK pa3pabOTKh W W3/aHus
BHYTpeHHUX JIOKa/lbHbIX akToB ['BIOY, omnpefeneHHbIX YCTaBOM, yCTaHaBIMBaeT e[VHbIE
TpeOOBaHMSI K HOPMAaTHUBHBIM JIOKa/JIbHBIM aKTaM, WX IOJTOTOBKe, 0(OPMJIEHUIO, TIPUHSTHIO,
yTBep)K/IeHUIO, BCTYIUIEHWIO B CWIy, BHECEHWIO HW3MeHeHWHd MW OTMeHe, MyO/IMKaluy Ha
oduipansHOM caiite I'BJOY.

1.4.Hacrosiee IlosoxeHue sBisgercs JjokanbHbIM akroM I'BJIOY u BXoguT B IepeyeHb
JIOKa/IbHBIX aKTOB 00pa3oBaTe/bHOM OpraHu3aliyu.

1.5. JlokaneHble akTel, u3zfaHHble ['BJOY, neicTBYIOT TOMBKO B Tpefiesiax oOpa3oBaTebHOU
OpraHM3alvy U He MOTYT pery/IMpoBaTh OTHOLLEHUS BHe eé.

1.6.JIoka/bHBIe aKTbl M3JAKOTCS II0 OCHOBHBIM BOMNPOCAaM OpraHv3alid W OCYLeCTBJ/IeHUS
obpa3oBaTenbHON AesTesibHOCTH ['BIOY, B TOM umc/ie O BOIpOCaM, perjiaMeHTUPYIOLUM
npaBua rpueMa oOyuaromuMxcss  (BOCIIMTAHHUKOB), PEXHAM 3aHSATUA  0Oydarommxcs
(BOCIIUTaHHUKOB), (POPMBI, TEPUOJUUHOCTb M TOPSZIOK TeKYyLlero KOHTPOJS,, MOHHUTOPHHIA
JOCTIDKeHUH 00ydJaromxcst (BOCIIMTAHHUKOB), TIOPSZOK M OCHOBaHUSI TIePeBO/ia, OTUNC/IEHUS
BOCCTAHOBJIEHHSI 00y4Yaroyxcsi (BOCIIMTAHHUKOB), TOPSJOK OQOpM/IeHUsT BO3HUKHOBEHUS,
TIPUOCTAHOBJIEHUsT W TIpeKpallleHWsi OTHOLLIeHWM Mexxay oOpa3oBaTe/ibHOM oOpraHusalueid u
oOyyJaromumucs 1 (W) poJuTensiMu (3aKOHHBIMHU TIpe/ICTaBUTE/ISIMUA) HeCOBEpIIeHHOIeTHIX
oOyuaromuxcst (BOCITUTAHHUKOB).

1.7.  Hopw™mbl NOKanbHBIX aKTOB, yXY/IIAlOlMe Moa0XeHHe 00yuarommxcsi (BOCITUTAHHUKOB)
umu pabotHukoB I'BIOY Mo cpaBHEHUIO C TIOJIOXKEHHEM, YCTaHOBJIEHHBIM 3aKOHO/IaTe/IbCTBOM
06 o0Opa3oBaHMHM, TpPYAOBBIM 3aKOHOZATeNIbCTBOM /MO0 TIPUHSATHIE C  HapylleHneM
YCTaHOBJIEHHOT'O T10PsiZiKa, He TIPUMEHSIIOTCS U rozyiexkat otmeHe B I'BIOY.

1.8.  JlokaneHele akThl ['BIOY yTpauuBarOT cuiy (TOJHOCTbIO WA B OT/EIbHOW 4acTH) B
C/IeIyIOLMX C/TyYasix:



- BCTYIUIEHVE B CWJIy aKTa, IPU3HAIOLEero JIaHHbIN JIOKa/IbHBIN aKT yTPaTUBLIUM CUITY;
- BCTyIUIeHWe B CWIY JIOKaTbHOTO akTa Ooblied HOpPUAWYeCKON CUJTbl, HOPMbI KOTOPOTO
IIPOTUBOpeYAT MOJIOKEeHUSIM JJaHHOT'0 JIOKA/IbHOI'O aKTa;
- TpY3HaHWe CYAOM WIM MHBIM YIIOJIHOMOYEHHbIM OpPraHOM TOCYZAapCTBEHHOM B/acTH
JokaneHOro akta ['6/I0Y mpoTrBOpeyYalliM [1eHCTBYIOLEMY 3aKOHOJaTeTbCTBY.
1.9. JlokaneHsii akt ['BI0OY, yTpaTUBIIMI CHTY, HE TOAJI€XKUT UCIIOTHEHUIO.
1.10. JlokasbHbIe aKThl, COOTBETCTBYIOIIME BCeM TpeboBaHUSIM 3aKOHO/jaTelbCcTBa Poccuiickoit
depepanuu, SBASIOTCS 00513aTe/TbHBIMU K UCTIOTHEHUIO BCEMH YYaCTHUKaMM 00pa30BaTe/IbHBIX
OTHOLLIEHUH.

2. llein u 3aaumn

Henamu v 3apauamu HactosLero IlonoxxeHue ABISAIOTCA:

- HOPMAaTHBHO-TIPaBOBOEe peryMpoBaHre 00pa3oBaTebHbIX OTHOIeH B ['BI0Y

- CO3/laHKe eJMHOM U COr/IaCOBAHHOW CUCTeMBbI JIOKabHbIX HOpMaTUBHBIX akToB ['B/IOY;

- obecrieueHre IPUHLIMIIA 3aKOHHOCTH B HOPMOTBOpPYeCKoi gesitesibHOCTH ['BIOY;

- COBepIIEHCTBOBaHWE IIpoLiecca TOATOTOBKM, O(QOpPMI/EHHs, TPUHATUSA U peanu3aluu
JIOKa/IbHBIX aKTOB;

- TpejoTBpaileHre [AyOnMpOBaHMSI DPeryIvMpoBaHUsi OOIIeCTBEHHBIX U 00pa30BaTeIbHBIX
otHoteHuti B 'BI0OY.

3. OcHoBHBIE BH/IbI IOKA/IbHBIX dKTOB

3.1. JlokanbHeii akt I'BJIOY mpeacraBnsier €000l OCHOBAaHHBI Ha 3aKOHO/ATe/bCTBE
oULIMaIbHBIA TPaBOBOM [JOKYMEHT, TIPUHATHIM B YycTraHoBieHHOM mopsizke I['BJOY wu
pery/vpyoluil OTHOIIeHUsT B paMKax oOpa3oBaTesbHOM opraHusauyu. [lepeueHb BHZOB
JIOKa/IbHBIX aKTOB, PErJiaMeHTHPYIOIIUX 00pa30BaTebHYI0 [esTeJbHOCTb, YCTaHABIMBAETCS
Ycraom I'BIOY wu BkmouyaeT B ce0s TIONOXKEHWs, pelLleHusi, TPUKa3bl, PACIOPsIKeHus,
VHCTPYKLMY U Jpyrve [NOKyMeHThl. IlpencTaB/ieHHbIN MepedyeHb BU/IOB JIOKA/IBHBIX aKTOB He
SIBJISIETCS] UCUePIIbIBAOLLIVIM.

3.1.1. YcraB I'BIOY — nokanbHBIA aKT, Ha OCHOBe KOTOPOTO [eMCTBYeT oOpa3oBaTesbHast
opranuzauus. YcraB 'BJIOY mnpuHUMaeTcs W YTBEP)KAAeTCs B TOPsiKe, yCTaHOBJIEHHbIM
3aKoHozarenbCcTBOM Poccuiickont Pepepatmu. Ero copepkaHuve —onpefensietca  CT.25
®enepanbHOro 3akoHa ot 29.12.2012 Ne 273-®3 «O06 obpa3oBanuu B Poccutickoit Pepepariyu».
3.1.2. [Ipuka3 — ioKanbHbIM aKT, U3ZaBaembld 3aBeAyrowuM ['B/10Y ass pereHUs: OCHOBHBIX U
OlepaTUBHBIX 3a7au.

3.1.3. Pewienue - yIoKanbHbIM aKT, IPUHMMaeMblid KoslernaabHeiMy opraHamu I'B/IOY B ensx
paspeliieHrsi Haubosiee BaXKHBIX BOTIPOCOB MX /IeSITe/TbHOCTH. TeKCT peleHusi COCTOUT UX JBYX
yacTel: KOHCTaTHPYHLIeM W pacropsiiuTenbHOMW, pasfgeneHHblx caoBamu  «PEIINITI»
(«PEIINJTA», «PEIINJIO», «PEIINJIM»), KOTOpoe TieuaTaeTcsl MPOMMCHBIMH OyKBamMu C
HOBOM CTpPOKM OT mosisi. [Ipy HeoOXOJUMOCTHM KOHCTaTHUDPYIOILasi 4acThb MOXKET CO/iepKaTh
CCBIIKM HAa 3aKOHbl U Jpyrve HOPMAaTMBHBbIE aKThl. PacnopsiiurespbHasi 4yacTb M3/1araeTcs
NyHKTamMH. PemeHnss MOryT copiepkaTb IIDWIOXKEHHs, CCbIIKA Ha KOTOpble JaeTcs B
COOTBETCTBYIOLMX  IYHKTaxX  paclopsiAUTeNbHOM — 4acTH.  PellleHMsT — NOZAMMCBHIBAIOTCS
rpeficefiaTesieM U CeKpeTapeM KOJUIerMa/lbHOTO OpraHa.



3.1.4. TlonokeHue - OKa/JIbHBIM aKT, yCTaHaB/IWBAIOLMM MPaBOBOM CTaTyC OpraHa yIipaB/IeHHs
I'BAOY, win OcCHOBHble TipaBWia (TIOPSIOK, TIPOLeypy) peanusalu o0Opa3oBaTe/bHON
OpraHu3aly Kakoro-1160 13 CBOMX MOTHOMOUMIA.

3.1.5. TlpaBuna - /IOKa/JbHBIM aKT, perjlaMeHTUPYIOLIMM OpraHu3aljMOHHbIe, AUCLIUILIMHAPHBIE,
XO03SMCTBEHHbIE W WHBIE CIeldajbHble CTOPOHBI AesrenbHOCTH I'BJIOY U ero pabOTHHKOB,
oOyuaromuxcst (BOCMTUTAHHUKOB) U UX PO/IMTe/el (3aKOHHBIX TIpe/icTaBUTesiel).

3.1.6. VIHCTPYyKIMs — JIOKQJBbHBIN aKT, YCTaHABIMBAIOIIWM TIOPSIOK U Criocob OCyIiecTBIeHus,
BBITTOJIHEHUS] KaKUX — MO0 eHCTBUM; COBOKYIHOCTb TPaBWJI OCYIIECTB/IEHUsI OTpe/ie/IeHHbIX
BUJIOB JIeSITe/IbHOCTH, TIPOBeZIeHusI paboT, CTy>keOHOT0 TIOBe/IeHVSI.

WHcTpyKuMelt  ompefiesisitOT  MPaBOBOM  cTatyc (MpaBa, 0053aHHOCTH, OTBETCTBEHHOCTB)
pabOTHMKAa TI0 3aHMMaeMOW  /JIO/DKHOCTH. VIHCTPYKUMSI — COZEP)KWT  WMIlepaTUBHbIE
(moBenMTENIEHBIE, HE 0Ty CKaroIye BbI0Opa) HOpMaTHBHBIE TTPeJTCaHusl.

3.2. TBAOY wumeer papyrve creLuduueckie HOpPMAaTHBHbIE [JOKYMEHTbI, Dery/aupyrolue
OTHOIIEeHWss B cdepe 00pa3oBaHUS WIM KOHKPETU3UDPYIOIME JOKYMEHTbI, YKa3aHHbIe B
HACTOsIIIeM TYHKTe, B 3aBUCHMOCTH OT KOHKPETHBIX YCIOBHH JiesTe/llbHOCTH 00pa3oBaTe/ibHOMN
OpraHu3alvy: MpaBuWa, paclucaHus, I/IaHbl, rpa(uky, LUKI0OrPaMMbl, NPOrpaMMbl, MOPSJKY,
MIPOTOKO/JIBI, ITACIIopTa.

3.3. JlokanbHble akThbl IOY MOryT OBITH KIaCCU(PHULIMPOBAHBI:

3.3.1. Ha rpynmbl B COOTBeTCTBUM C KoMrieTeHuet ['BI0OY:

- JIOKaJIbHbIE aKThl OPraHU3aljMOHHO-PaCIOPSAUTEIbHOIO XapaKTepa;

- JIOKaJibHble  aKTbl, perJaMeHTUPYIOL[e BOMPOCHI  OpraHM3alui  00pa3oBaTe/bHO-
BOCIIMTATE/IbHOIO ¥ KOPPEKLIMOHHO-Pa3BUBAIOLLMX ITPOLIeCCOB;

- JIOKa/ibHbIe aKThl, peryiaMeHTHUPYIOLIe OTHOLLeHUs paboTozaresisi ¢ pabOTHUKaMU;

- JIOKaJ/IbHbIe aKThl, peraMeHTHPYIOLe OpraHu3aLuio yuebHo-MeTouueckoit paboTsl;

- JIOKaJ/IbHbIe aKThl, perjiaMeHTHUPYIOLLKe [esTe/lbHOCTb OpraHoB caMmoyripasieHus I'BJOY;

- JIOKaJIbHble aKTbl, perjaMeHTUpYHoLye aJMUHUCTPAaTUBHYIO U (PHHAHCOBO-XO3MCTBEHHYIO
[lesITe/IbHOCTb;

- JIOKaJsIbHbIe aKThl, 0OecrieynBarolye BeJleHre [1e/I0TPOM3BO/ICTBa.

3.3.2. 110 KpUTepUsMm:

- TI0 cpepe AeHCTBUS: 00I[Ero XapakTepa v Crel[UaJbHOTO XapaKTepa;

- MO0 Kpyry JiMI: pacrpocTpaHstoiidecsi Ha Bcex pabotHukoB [I'BAOY wu He
PacIpOCTpaHSIOIIMEeCs Ha BceX paOOTHUKOB 00pa30BaTe/IbHOM OpraHU3al[uiy;

- 0 cnoco0y MPUHSATHS: TIpUHUMaeMble pykoBozauTeneM ['B/JOY equHOMMYHO ¥ IPUHHAMAaeMble
C yUeTOM MHeHHUsI Tpe/|CTaBUTeIbHOI0 OpraHa yuyaCTHUKOB 00pa3oBaTe/ibHbIX OTHOILIEHUH;

- 110 CPOKY [IefICTBUSI: TIOCTOSIHHOTO ZIelCTBUsI, OecCpouHble, C Orpe/ie/leHHbIM CPOKOM JleliCTBUS;
- [10 CPOKY XpaHeHUsI: ITIOCTOSIHHOI'O XpaHeHus1, 75 J1eT U pyrue.

3.4. JoroBopbl U MHbIe COIJIallleHWs, KOTOpble W37aroTcs opraHamu yrpasieHuss I'BIOY nHe
eIMHOJINYHO, a IIyTeM COIJIaCOBaHWs C WHBIMU JIML|AMY, BBICTYNAKOLIMMU B HUX, B KauecTBe
CaMOCTOSITeJIbHOW CTOPOHBI (Harpumep, TPYAOBble OTOBOPLI, JOrOBOPHI HA OKa3aHHe IJIaTHBIX
oOpa3zoBaTe/ibHBIX YCIYT | Ap.) He SBSIOTCS JTOKAaTbHBIMHU aKTaMU.

4. TIopsAAOK MOAr0TOBKH JIOKA/TbHBIX aKTOB

4.1. lHuaTopoM NoJroTOBKU JIOKATbHBIX aKTOB MOTYT OBbITh:
- yupeJuTeb;



- aamunuctpauus 'BJOY B nuie eé pykoBoaurens — 3aBegytoujero 'BIOY, 3amectureneit
PYKOBOZMUTEJIS;

- OpraHel  rocyJapCTBeHHO-o0LjecTBeHHoro  ympaenenus ['BJAOY; []  ydacTHUKH
o0pa3oBaTe/TbHBIX OTHOIIIEHHUH.

OcHoBaHvieM /il TIOATOTOBKU JIOKQJIBHOI'O aKTa MOTYT TakKe SIB/ISTbCS U3MEHEeHHUs B
3aKoHozaTenbCTBe PO (BHeceHMe U3MeHeHWM, U3/jJaHue HOBbIX HOPMAaTUBHBIX IIPABOBbLIX aKTOB).
4.2. Ilpu u3paHuu nokanpHOro akra 3aBegyrowui ['BIOY pykoBoAcCTByeTCsl NMPUHLIMIIAMHA
3aKOHHOCTH, 000CHOBAaHHOCTH, /IeMOKpaTh3Ma ¥ CUCTEMHOCTH.

4.3.  TIpoekT JOKanbHOTO aKTa TOTOBUTCS OT/e/IbHbIM PaOOTHUKOM /M TPYIION pabOTHUKOB
rno nopyuenuto 3aBezyroujero ['6II0Y, a Takxke opraHom camoyrnpasnenusi I'b/I0OY, koTopsii
BBICTYITU/I C COOTBETCTBYIOLIeN MHULIUAaTUBOU.

4.3. TloAroToBKa JIOKAJBHOTO aKTa BK/IIOYAeT B cebsi M3yueHHe 3aKOHOZATEeNbHBIX U MHBIX
HOPDMAaTHBHBIX aKTOB, JIOKa/lbHbIX akTOB ['B/IOY, persiaMeHTUPYIOLMX Te BOIPOCHI, KOTOPbIe
TIpe/iriosiaraeTcsi OTPasUTh B TPOEKTe HOBOTO aKTa, M Ha 3TOMl OCHOBe BBIOOp ero BHJA,
COJiep’KaHusl U Mpe/icTaB/ieHue ero B MMCbMEHHOU (popMme.

4.4. TlogrortoBka Haubosiee Ba)KHBIX JIOKAJbHBIX aKTOB (IPOEKTOB peIleHnd CoOpaHui,
re/ICOBETOB, OPraHOB CaMOYIIpaB/IeHus], IPUKa30B, M0JI0KeHWH, TTPaBU/1) [I0/DKHA OCHOBBIBATHCS
Ha pe3y/bTaTaxX aHa/M3a OCHOBHBIX CTOPOH JesTtenbHOCTH ['BIOY, TeHAeHLMI eé pa3BUTUS U
CJIOXKUBLLIEHCS] CUTYaL[UH.

4.5. Tlo Bompocam mpueMa Ha paboTy, MepeBO/IOB, YBOJIbHEHU, TIPEJOCTaB/IeHUsT OTITyCKOB,
MOOLIPEeHUN WM TIpUBJIEYEHUs] COTPYJHUKOB K [JUCLMIUVIMHADHOM WIM MaTepuanabHOU
OTBETCTBEHHOCTH U3Jar0TCs TPHKasbl, B COOTBETCTBUHU C TK PD.

4.6. TIpoekT JIOKa/BHOTO aKTa MOXKeT ObITh TpejcTaBleH Ha ob0cyxaeHue. PopMeI
Tnipe/icTaB/ieHus [yl 00Cy)K/leHUsE MOTYT ObITh pa3/IMUHBIMU, HarlpyuMep, pa3MelljeHue MpPOoeKTa
JIOKaJIbHOTO aKTa Ha MH(POPMAaLIMOHHOM CTeH/le B MeCTe, JOCTYITHOM /ijisi BceoO1riero 0603peHwus,
Ha odurmanbHoM caiite ['BJOY, HampaBieHue TIpoeKTa 3aWHTEpeCOBaHHbIM JIMLAM,
TpOBeJileHre  COOTBETCTBYIOILETO COOpaHMsi C KOJUIEKTHUBHBIM OOCY)KZEHHeM TIpOeKTa
JIOKQJILHOTO aKTa U T.4. B @iy4ae cornacoBaHusi TIpOeKTa JIOKa/lbHOIO akTa Ha HeM
ripocrasiisiercs Bu3a « COI'JTACOBAHO».

4.7.  Cpoku U TIOpsII0K pa3pabOTKH ITPOEKTa JIOKATbHOI'O aKTa, MOPSZIOK ero COrIacOBaHUS
yCTaHaB/IMBAETCs JIOKa/IbHBIM aKTOM T10 BeJleHUt0 Jenonpou3Boctea B ['6J0OY.

4.8. [lns BBeJeHUs B JIeMCTBHE JIOKAJbHOIO aKTa M3jaeTcsi mpuka3 3aBegyrwoulero ['B0OY.
JlokanbHble akTbl OOPMIISIIOTCS B BU/le TIPUJIO’KEHUS K NpUKasy. B mpaBom BepxHeM yrIiy TakKux
JIOKyMEHTOB TUIIEeTCs1 C/I0BO «IIpuioxkeHne» C yka3aHueM [aThl 1 HOMepa U3[aHusl TIpUKasa.
49. B TBOOY co3gaioTcsd yCaoBUsi [jis O3HAKOMJIEHMS] yYUaCTHHMKOB 00pa3oBaTebHbIX
OTHOILIEHWH C JIOKa/JbHBIMU akTamMd. O3HaKOM/IEHHe MO)KeT OBbITh MPOBeeHO IO/ TIOAIUCH B
CIy4asix, TpeZlyCMOTPEHHBIX HOPMAaTUBHBIMU JJOKyMeHTaMH, 100 pa3MelreH B 00I[eJOCTYITHOM
MecTe (MH(MOPMaIMOHHBIN CcTeH/, ouiranbHbii caitT ['B0Y).

4.10.M3MeHeHus B JIOKa/IbHBIN aKT BHOCSTCS TI0 Mepe HeobxonumocTu. B ciyuae usmeHeHuii B
HOPMAaTHBHO-TIPABOBbIX aKTax (e/lepaJibHOrO0 WM DPerMOHA/JbHOIO YPOBHEH, W3MeHeHUs B
nokanbHbIi akT I'B/IOY BHOCATCS He 1103/iHee 2-X MecsLieB CO JHS UX OMy0/IMKOBaHUSI.

5. HOPH/IOK MNPUHATUA U YTBEPXKAECHHUSA JIOKAJIBHOI'0 dKTA

5.1. JlokanbHbIM akT, MpOLIeJIIMA TpOLeAypy COr/JaCOBaHHWs, MOAJIEXXUT TPUHATHIO U
yTBepxzaeHuto pykosoguresnem I'BZIOY B coorBerctBuu ¢ YcraBom I'EJOY.



5.1. JlokaneHbele aktbl ['BJOY MoOryTr npuvHMMaTthCs 3aBeAyOLUM, YIIPaB/SAIOLIMM COBETOM,
OO6umM cobpaHueM pabOTHHWKOB, IlefarorMuecKUM COBETOM, OPraHOM TOCY/JapCTBEHHO-
00IIIeCTBEHHOTO YTIpaB/ieHUsT JIMOO WHBIM OpraHoM camoytipasieHuss ['BIOY, HazeneHHbIM
MOJIHOMOYMSIMM T10 TIPUHATHIO JIOKQ/IBHBIX aKTOB B COOTBeTCcTBUM C YcrtaBoMm I'BJOY — no
rpejMeTaM UX BeJleHUs] U KOMITeTeHLUH.
5.2. TIpy NpUHATUM JIOKAJTBHBIX aKTOB, 3aTpParvMBalOIIMX TpaBa OOYYarOIIUXCS, YUUTHIBAETCS
MHeHue CoBeTa poJuTesen.
5.3. He noanexaT MpUMeHeHUIO JIOKabHbIe aKThl, YXyALIalolye To0KeHe pab0THUKOB 110
CpPaBHEHUIO C TPYZAOBbIM 3aKOHOZATe/IbCTBOM, KOJIJIEKTUBHBIM [IOFOBOPOM, COIVIALLIEHUSIMU, a
TakK)Ke JIOKa/IbHbIe aKThl, IIPUHAThIE C HapyLIeHWeM IOpsiJKa yuyeTa MHEHUs Ipe/iCTaBUTeIbHOTO
opraHa pabOTHHMKOB.
5.4. Ilpowepmmi mnpouesypy IPUHATHUS JIOK&JIBHBIM aKT YTBEP)K[AETCS PYKOBOAMTEEM
I'BJOY. Tlpouemypa yTBepxzaeHuss odopmisercsi 100 TOAMUCHIO, JIMOO TIPUKa30M
pykosoauresnsi ['BIOY.
5.5. JloKa/sibHBIA aKT BCTyMaeT B CHJIy C MOMEHTa, yKa3aHHOTO B HeM, /b0, B cCiaydae
OTCYTCTBUS TaKOT'O YKa3aHMs, M0 MCTeUeHUH 7 KaJeHJapHbIX [JHeH C AaTbl IPUHSATUSL JaHHOIO
JIOKA/IbHOT'O aKTa.
[laToil TIpUHSTUS JIOKalnbHOTO akTa, TpeOyroiero yTBep)kieHusi pykoogutenem I'BIOY,
SIBJISIETCS /laTa TAaKOr0 YTBep KJeHUsl.
5.6. Tlocne yTBepXK[eHUS JIOKQJBHOI'O aKTa IPOBOAUTCS IpoLieflypa O3HAKOMJ/IEHUSI C HUM
yUaCTHUKOB 00pa30BaTe/bHBIX OTHOIIEHWH, Ha KOTOPBIX pACIPOCTPAHSIOTCS TI0JI0XKEeHHS
JJ@AHHOT'O JIOKAJILHOTO aKTa.

6. OdopmiieHHe I0KA/TBHOTO aKTa

OdopmiieHHe JIOKAIbHOTO aKTa BBIMOJIHSAETCS B COOTBeTCTBUM C TpeboBanusmu ['OCT P
7.0.972016. HaumonaneHbi ctanzapt Poccuiickorn ®epepauuu. «CucreMa CTaHZapTOB MO
vHpopmalyy, 6UbIMOTeUHOMY W U37aTesIbCKOMy Jemny. OpraHW3allMOHHO-pacropsguTeTbHast
nokymeHTarus. TpeboBanus K ohopmieHuto fokymentoB» (CUBUT) (yTB. [Tpukazom
Poccrangapra ot 08.12.2016 Ne 2004-cT) (pea. ot 14.05.2018)

6.1. CTpyKTypa JIOKaJIbHOTO aKTa [J0/DKHA 00ecrieunBaTh JIOTHUECKOe pa3BUTHe TeMbI IIPABOBOTO
peryaupoBanusi. Eciu TpebGyeTcsi pa3bsicHeHUe 1ie/ieid 1 MOTHUBOB TIPUHSITHS JIOKA/IBHOTO aKTa, TO
B MPOEKTE /IaeTCsl BCTYITUTe/IbHAs YacTh — npeaMOysia. [To/0)keHrss HOpMaTUBHOTO XapaKTepa B
nipeamMOy/y He BK/TFOUAIOTCSI.

6.2.HopmartuBHble mnpeAnucaHus OQOPM/SIOTCS B BHJe IIyHKTOB, KOTOpble HYMepYHOTCS
apabckumu 1paMy C TOUKOM M 3aro/IOBKOB He MMeEIOT. [IyHKTBI MOTYT TOJApa3sfAensThCs Ha
TIO/IITYHKTBI, KOTOPbIe MOTYT UMeTh OYKBEHHYIO WU LU(PPOBYIO0 HyMepaLIO.

6.3.3HaunTeNbHBIE TI0O 00BEMY JIOKAJbHbIE AaKThl MOTYT [elUThCS Ha TJaBbl, KOTOpbIE
HyMepYyITCSl pPUMCKUMU LpamMu U UMEIOT 3aroJI0BKH.

6.4.Ecmiu B JIOKabHOM aKTe TPUBOASATCS TaOnMLbl, TpaduKy, KapThl, CXeMbl, TO OHH, KakK
MpaBWIO, JO/DKHbI O(OPMIISATHCS B BHUJE TPUIOXKEHUM, a COOTBETCTBYIOL[ME MYHKTHI aKTa
JIOJKHBI UMEThb CCBhIJIKU Ha 3TH NIPUIOXKEHUSI.

6.5.JI0KanbHBIN aKT C PUWIOXKEHUSIMU [J0/DKeH UMeTb CKBO3HYH HyMepaLUIo.

6.6.JI0Ka/IbHBIA aKT K3/1araeTcsi Ha rOCy/JapCTBEHHOM si3bike P®D U [JO/KeH COOTBETCTBOBATh
JIUTEPaTypPHBIM HOPMaM.



6.7.CTpyKTypa JIOKa/JIbHOTO aKTa ZI0/DKHA OBITh JIOTHUECKH 000CHOBAaHHOM, OTBeUarolel 1ie/siM
Y 3ajlauyaM TIPABOBOTO PETy/JHUPOBaHMs, a TakKKe 00ecrieuuBarolled JIOTMUeckoe pa3BUTHE U
MpaBWIbHOE TIOHMMaHUe [JaHHOTO JIOKA/JbHOT'O aKTa.

6.8. B /noKanbHBIX aKTax JalOTCs OMpejie/ieHrsi BBOAUMBIX HOPUANUECKUX, TeXHUUECKUX WU
IPYTUX  CTeLyaNbHbIX TEePMHUHOB, €CJM OHW He SB/ISIOTCS  OOIIeM3BeCTHBIMU U
HeyrnoTpeOisieMbIMH B 3aKOHOJaTe/nbCTBe Poccuiickort @efepaliii M pervoHaIbHOM
3aKOHOJlaTesbCTBe.

6.9.He pomyckaercsi miepemnuchbiBaHWe C 3aKOHOB. IIpM HeoOXOAMMOCTH 3TO [ieslaeTcs B
OTCBUIOUHOM (hopMme.

7. OCHOBHbIE TPeOOBaHNA K JIOKA/IbHBIM aKTaM

7.1. Cpemu nokanbHbix akroB I['BZIOY ropuauueckyro cuiy uMeer Ycras. Ilostomy,
npvHumaeMble B ['B/IOY j0KasbHble HOpPMaTMBHBIE aKThl, He [0/DKHBI IPOTUBOPEUYUTH ero
Ycrasy.

7.2. Tlpy mOArOTOBKE JIOKAaJbHBIX AKTOB, PEry/JUPYIIIMX COLMaIbHO-TPY/AOBbIe OTHOLLEHUS
(HarpuMmep, KOJIJIEKTUBHBIM [OTOBOp, IpaBW/a BHYTPEHHErOo pacropsiika W [p.) ciefyer
PYKOBO/ICTBOBAaTbCSl pEKOMEHAaLUsIMU O HUX.

7.3. JlokanbHble akThl I'BJOY [10/KHBI COOTBETCTBOBATh C/IEAYIOLAM TPeOOBAHUSIM:

7.3.1. Tlono>keHue [O/DKHO COZEpXKaTh CJieflyloliye oOsi3aTesbHble PEKBU3UTHI: 0003HaueHHe
BHJ|a JIOKalbHOTO aKTa, ero HauMeHOBaHWe; IpU(bl: TPUHATO, YTBEP)KJEHO, COTracOBaHO,
YUTeHO;, TeKCT, COOTBETCTBYIOLIUM €ro HavuMeHOBAaHWIO; OTMETKY O Ha/IMuMU TPUJIOKeHUs U
COr/1IaCOBAHUS.

7.3.2. TlpaBua I0/DKHBI COAEpXKaTh CAeAyIolIye obsi3aTe/ibHble PeKBU3UTHI: 0003HaueHHe BU/A
JIOKaJIbLHOTO aKTa; ero HauMeHOBaHWe, Tpudbl TIPUHATUS U  yTBEPXKAEHUs; TeKCT,
COOTBETCTBYKOILIMM €ro HaMMEHOBAaHWI0; OTMETKY O Ha/M4MWU TPU/IOKEHUs], PeruCTpaljuOHHbIN
HOMeD.

7.3.3. VIHCTpYKLMU JO/DKHBI COZlepKaTh Cieiytole o0si3aTe/lbHbIe PEKBU3UTHI: 0003HaUeHMe
BUJla JIOKQJIbLHOTO aKTa; ero HauMeHOBaHWe; Tpu(dbl TIPUHATUS W YTBEP)KIEHUs; TeKCT,
COOTBETCTBYKOILIMM €ro HaMMEHOBaHWUI); OTMETKY O Ha/MuWU TPUIOXKEHUS; PervCTpaljuOHHbIN
HOMeD.

7.3.5. Pelenusi JO/DKHBI COZEp)KaTb CJielylol[e 0O0si3aTe/lbHbIe DPEKBU3UTHI: 0003HaueHHe
BU/Ia JIOKA/JIbHOTO aKTa; MeCTO U JIaTy TIPUHSTUS, TeKCT, JO/DKHOCTh, (PaMUINi0, UHULIUAIBI U
MOAMNUCH JIULIA, PUHSBLLIErO pellieHre, OTTUCK MeYaTH.

7.3.6. Tlpukasbl U pacrniopsbkeHuss pykoBogutenss I'BIOY mo/bKHbI cofepykaTb ClaeAyrolue
o0si3aTe/ibHbIe PeKBU3UTHL: 0003HaUeHHe BUA JIOKAJbHOTO aKTa U ero HauMeHOBaHUe; MecTo U
JlaTy TIPUHSITUS], PerUCTPAllMOHHBIN HOMep, TeKCT, JO/DKHOCTh, (haMUIUI0, UHULIMAbI U TTOATHChH
pykoBozutens ['BJOY. TIpukasbl 1 pacriopsbKeHHs BbIMOMHSIOTCS Ha 6ianke I'BIOY.

7.3.7. TIpOTOKO/IBI W aKThl [OJDKHBI COJiepXKaTb CJieiyioliye oO0si3aTeslbHble DPEeKBU3UTHI:
o0o3HaueHWe BHJA JIOKAJBHOTO akTa; MeCTO W JaTy T[pPUHATHS, HOMep; CIHMCOK
MIPUCYTCTBYIOIIMX; TEKCT, COZlep)Kalljui MOBECTKY [Hs, OMMCaHHe X0Za, MOopsKa U IpoLeAypbl
COBepIlIaeMbIX OTpe/ie/IeHHbIX  (FOPUAUUECKH 3HAUMMBIX) [eHCTBUM JIMOO OTCYTCTBUE
onpejeneHHbIX (HaKTOB; [AO/DKHOCTb, (aMWINIO, WHULMAJbI M TOANUCh Juia (i),
COCTaBUBLLIUX WIH IIPUHUMABIIMX yyacTHe B COCTaB/IeHUU IIPOTOKO/Ia UIX aKTa.

7.3.8. Meromuueckue peKOMeHJAlUM JIO/DKHBI COZlep)KaThb — C/IeAylole o0si3aTe/bHbIe
PEKBU3UTHI: 0003HaUeHHe BU/iA JIOKATbHOTO aKTa, MeCTO Y AaTy TMPUHSITHS, er0 HauMeHOBaHWE,
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TeKCT, COOTBETCTBYIOIIMK ero HaUMEeHOBaHHUIO U COJieprKalliui yKa3aHue Ha BU/J, HAMMeHOBaHHe
Y ATy TPUHSATUS TIPaBU/I WKW UHCTPYKLUH, HOPMbI KOTOPBIX Pa3bsCHSIOTCS, KOHKPETU3UPYIOTCS
WU [1eTalu3upPYyIOTCS MeTOJWYECKUMHU peKOMeHJalusiMU; [O/DKHOCTb, (haMuIus, UHULIAAbI
Jmia (/1LY), COCTaBMBLLIMX MeTO/MYeCKHe peKOMeHaLUH.

7.4. TlporpaMMbl M TIJIaHbl [OJDKHBI COJEpXKaTb Crefyrolfue o0si3aTe/bHble DPEKBU3UTHI:
o0o3HaueHHWe BH/a JIOKAJbHOTO aKTa, MeCTO W JaTy TPUHSTHUs, HauMeHOBaHWe U TeKCT
JIOKAJIbHOTO aKTa, COOTBETCTBYIOLIME er0 HauMeHOBaHMUIO.

7.5.  Jlo/pKHOCTHasi MHCTPYKLMs pabOTHHKA [JOJDKHA COJlepyKaTh CJie/lytolliye paszesbl: o01ye
TIOJIO>KEHUsI; TIpaBa, TIpe/joCTaB/isieMble PabOTHHUKY U ero 0053aHHOCTH; B3aUMOJIECTBUS;
OTBETCTBEHHOCTb 3a HeKaueCTBEHHOe U HeCBOeBDPeMeHHOe BbINOHeHre (HeUCIoHeHue)
00s13aHHOCTeMH, TIPeyCMOTPEHHBIX [JO/DKHOCTHOW WHCTPYKLMeH; TpeboBaHUs K PAOOTHUKY.

7.6.  Tlpu MOArOTOBKe JIOKAIbHBIX aKTOB, PETYIUPYIOLIMX COLIMAIbHO-TPY/JOBbie OTHOIIEHUS
(HarpuMmep, KOJIIEKTUBHBIM [JOTOBOp, TpaBW/ia BHYTPEHHEro TPY/AOBOTO pacropsiika u Ap.)
c/ielyeT PYKOBOZCTBOBAThCSI pEKOMEH/JaL[UsIMU O HUX.

8. lokymeHTanust

8.1. JlokanbHble akThl IPOXOAAT MPOLIeSyPYy PerUCTPaLvU B CIleLialbHbIX )KypHalax.

8.2.  OOs3aTe/nbHON pervcTpanyy MoJJIeXaT TOM0XKeHUs], TIpaBu/la, UHCTPYKLIUH, TIPUKA3bl U
pacriopsbkenus 3asegytoiero I'BIOY.

8.3. Peructpauyio JIOKajqbHBIX aKTOB OCYLIECTB/ISIeT OTBETCTBEHHBbIM 3a  Be/leHHe
JleJIOTIPOU3BO/ICTBA COIJIACHO UHCTPYKLMU 110 fesonpoussoctsy B 'BIOY.

8.4. Perucrpauys moJIO’KeHWM, NIPaBU/I U MHCTPYKLMM OCYLLECTB/ISIeTCS He TO3/Hee [JHS UX
yTBepxaeHus 3aBeayrommm ['BJOY, npuka3oB u pacriopsbkeHud 3aBegytomiero I'BJOY — He
ro3/jHee JHS UX U3JaHUSl.

9. [Topsigok BHeCeHUsA U3MEeHeHHH U /I0TI0/THeHUH B JIOKa/IbHbIe aKThI

9.1. B peiictBytoiime B I'BJIOY /oKa/mbHBIe aKTbl MOTYT ObITb BHECEHbI W3MeHeHUs U
JIOTIOJIHEeHUS].

9.2. Iopsimok BHeCceHUs1 U3MeHeHUM U JIOTI0JIHeHHH B JIoKaabHble akThl I'B/IOY onpenensieTcs: B
CaMUX JIOKa/IbHbIX aKkTax. B oCTa/bHBIX C/lyuyasix U3MeHeHUsl Y JI0TIOJIHeHUs OCYILeCTBIISIOTCS B
c/eflyroleM Mopsike:

9.2.1. BHeceHWe H3MeHEHWM U JIOMOJHEHUM OCYLIECTB/SeTCS B TOPSiJKe, YCTaHOB/IEHHOM B
JIOKaJlbHOM HOPMaTUBHOM aKTe, HA OCHOBaHUM KOTOPOT'O BHOCSTCSI U3MEHEeHUSI;

9.2.2. VI3MeHeHUs U [IOTIOJIHEHUS B JIOKA/IbHbIE aKThI: TIOJIOXKeHHs], TIPUHAThIe 6e3 coryiacoBaHUs
C OpraHoM TOCYZapCTBeHHO-00I1[eCTBEHHOT0 yIipaBjeHUs (caMmoyrpaB/ieHUsl), TIpaBu/a,
WHCTPYKL{1Y, [IPOrpaMMBbl, I1JIaHbI, pellleHus, NpUKasbl U pacropsbkeHus 3asegyroiero I'BI0Y,
BHOCSTCSI TyTeM u3JaHus mpukasa 3aBefywoilero ['BIOY o BHeceHMM W3MeHEHWM WU
JIOTIOJIHeHWH B JIOKA/TbHBIM HOPMaTUBHBIN aKT;

9.2.3. VIaMeHeHUs1 U [IOTIOJIHEHUS B TIOJIOKEHUsI, TIPUHSITBHIE TIOC/Ie COrlaCOBaHWsS C OPraHOM
roCyJJapCTBEeHHO-001[eCTBEHHOT'0 yTIpaB/ieHUsi (CaMOyTIpaB/ieHUsI), BHOCSTCS TIyTeM W3/aHUs
ripvkasa 3asezyroijero ['6IIOY o BHeceHMM HM3MeHeHWH WM [OTOJIHEHUM B JIOKAJbHBIN aKT C
rpeiBapUTe/IbHbIM MOTyYeHueM OT Hero Coriacusl.

9.3. l3MeHeHUs] U [IOTIOJIHEHUS] B JIOKQ/JIbHbIM aKT BCTYMAlT B CWIy C [AaThl, YKa3aHHOW B
TpUKa3e 0 BHECEHUU U3MEHEeHUW WM JOTOJTHEeHUN B JIOKAIbHbI HOPDMAaTUBHBIM aKT, a B Cydae
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OTCYTCTBUSI YKa3aHHs B HEM JaThbl — I10 UCTeYeHUM 7 KaJleHJJapHbIX JHEeHN C AaTbl BCTYIJIEHUS
TpHKa3a O BHECEHUW U3MEHEeHUU UK JJOTI0JTHEHUM B JIOKAIbHBIA aKT B CUITY.

9.4. V3MeHeHWs W [OTOJHEHUs B TMpEANUCAHUS W TpeOOBaHWs, TPOTOKOJBI W  aKThI,
MeTOo/[uYecKre peKOMeH/alliu, aKThl O MPU3HAHWU JIOKAJbHBIX aKTOB yTPaTUBIIMMU CUIy, He
BHOCSTCS.

10. 3ak/1rounTe/IHHBbIE IT0/I0)KEeHHUS.

10. 1.Bce u3MeHeHuUs U JIOTIOIHEHHsI, BHOCHMbIe B HacTosilee [TosoxkeHue, opopMIIsIFOTCS B
nucbMeHHOW ¢opMe B COOTBETCTBHMU C JeMCTBYIOLUMM 3aKOHOZATeabLCTBOM Poccuiickoit
®epeparyu.

10.2. Hacrosiuee IlonokeHre NpPUHKMMAaeTCsl Ha HeOIpe/le/leHHbIM CPOK W BCTyNaeT B CUIY
C [IaThl ero yTeepkjeHus 3aseayroum I'BIOY.

10. 2.ITocne npunatus Ilonoxxenus: (W11 U3MEHEHUN U [OTMOIHEHUM OT[e/bHbIX MyHKTOB U
pa3ziesioB) B HOBOU pelakiuM MpeAblAyIasi peJjakiysi aBTOMaTHYeCK! yTpaurBaeT CUIY.

10.3. Bomnpocel, He yperynvpoBaHHble HacToAuM [lookeHneMm, mojsiexaT yperyJlupoBaHUIo B
COOTBETCTBUM C [eHCTBYIOIIMM 3aKoHojaTenbcTBOM P®, YcraBom I'BJOY u wuHbIMU
JIOKa/IbHbIMU HOpMaTUBHbIMU aktamu ['B/JOY.
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